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I. Obmue nooxenns

Hacrtosiiee Tlonoaenne o mkonsHoM HHOOPMATHOHHO-GHOAHOTEUHOM neHTpe (OubanoTeke)
MYHHUHIAIBHOTO  00ucodpasoBarenbHoro  yupexsienus «Cpensis 00LeodpasoBarTebHas
mKoaa Ne 5 ¢ yriyOneHHBIM H3VYEHHEM OTACABHBIX MPEAMETOB» (1anee - [lonoxenue)
PCICIAMCHTHDYET  LIOPSIIOK  OPraHM3allid M OCVILECTBIEHUS  ACSTeNLHOCTH  IKOABHOLO
HH(POPMAITHOHHO-0HOIHOTEYHOTO HEeHTpa (OHOJAHOTEKH ).

Hacrosamee [Tonowkenne pazpaboTano B COOTBETCTBHH ¢

Penepanbubiv 3akoHOM 0T 29 gexadps 2012 r. Ne 273-03 «O6 obOpazoBanue B PoccHiickoii
Depeparny:

besepanbhbivakoHoM0T291eKkabps 1994 No78-13«O GHOIHOTEUHOM fAeien:

bejiepaibhbiv 3akoHoM 01 29 gekadps 2010 r. Ne 436-D3 «O sammte netei o1

HI(pOPMATTHH. IPHUHHSIONEH BPe/T HX 3OPOBLIO H PA3BHTHION:

DesepaibHbivM 3aKk0HOM 0T 25 mroas 2002 1. Ne 114-B3 «O MPOTHBOJICHCTBHH IKCTPEMHUCTCKOI
ACHTCIBHOCTH Y

[IpukasMunncreperBaodpazoBangHnayKkn Poccuiickoii®eaepanunor] 5.06.2016r.Ne715

«O0  yreepikiaeHun  KOHUENUMM  pasBHTHS  LUKOJIBHBIX HH(POPMALHMOHHO-0UDIHOTEUH bIX
LeHTPOBY:

PDefepanblblii  rocylapcTBEHHBIM 00pa3oBaTeiibHbBIM  CTAHJAPTOM  HAYaJIBLHOMO  OOLIero
00pasOBAHMUSA. YTBCP/AKACHHBIM [IPHKAZOM MunoOpuaykun o1 06 okrs6ps 2009 r. Ne 373:
desiepaibtblii  rOCY1apCTBEHHBIM  0OPA30BATEILHbBIM CTAH/1apToB  OCHOBHOro  00uero
00PA30BAHMA, YTBEP/KICHHBIM MpHKa3oM MunoGpHayku o1 17 aexaops 2010 r. Ne 1897:
DencpaibHbIM - FOCYAAPCTBEHHBIM — 00PA30BATE 1bHbIM CTAHAAPTOM  Cpe/iHero  oOuIero
00pa30BaAHMsL, YTBEPHACHHBIM NpHKazoM MunoGpuayku ot 17 mas 2012 . Ne 413:
DegepaibibIM - rOCYAPCTRENNBIM  -00PA30BATENLHBIM CTAH/IaPTOM  HAYAILHOTO  00Iero
00pazoBanus OOYHAIOLHXCA ¢ OrPAHHUYCHHLIMH BO3ZMOKHOCTSMH 3/10pOBbsl. YTB. [PHKA30M
MunoOpnaykn Pocenn o1 19 1exabps 2014 r. No 1398:

DeepaibibM rocy 1apeTBEHHBIM 00pa30BaATENbHbIM CTAHAAPTOB 00pa30BaHHs O0YHAIOLIMXCH C
YMCTBCHHOH OTCTA/IOCTBIO (MHTC/LICKTYabHbIMH HAPYLICHUSMMU), YTB. [IpukazomMunoOpHayku
Poccun ot 19 nexadps 2014 Ne 1599:

[Ipukasz Munkyastyper Pocenn «Q6 YTBEPAJICHHH THIOBBIX OTPACEBBIX HOPM Tpy/ja Ha
padOThl. BblIOJIHEMbIE B OHOAHOTEKAXy OT 30 nexadps 2014 r. Ne 2477

Upukas Munkyastypnr Poceun «O6 yrsepiuciennm [Mopsijika yueta JJOKYMEHTOB, BXOJSIINX B
cocrar Sudsnoreunoro gouaa» or 8 okrsdps 2012 r, Ne 1077:

Yerasom Hkonb.



HIkonbHbI HHDOPMAHOHHO-OHGTHO T YH b UeHTp (nanee — ILlenTp) cosmaercs kak
CTPYKTYypHOE nojpasjenenne MyHUIMNIAIbHOTO 0bueobpaszosatenbHOro YUpeKIeHHs
«Cpeansis  00meoOpazoBatesbias  mKomia Ne S ¢ yrayGaenusim M3YYEHHEM OTAEbHbIX
PEAMETOBY, yHacTBYlOLIee B yueOHO-BOCITHTATEILHOM lipoliecee B Lenax obecneveHus npasa
YHaCTHHKOB 00pa3oBaTelbHbBIX OTHOLICHMI HA oJIb30BaHHe ONOIHOTEUHO-MH(BOPMALIHOHHBIMHU
pecypcamMmu M obecrneuuBalolee HH(pnpmauHuHHu-MeTnﬂHt:ﬂcxym. obpasoBarenbHyio,
KYJILTYPHO-IIPOCBETHTEILCKYIO, PO OpHEHTALMOHHYIO, JOCYTOBYK) M CIIPaBOYHO-
Ondanorpapuveckyio (hyHKIHH.

JlestenbHoCTD Lentpa  ocnoBbiBaercs  wa IPHHIHNAX  NEMOKpPAaTHH, TIyMaHH3Ma.
001Ie10CTYIHOCTH, IPHOPHTETA  OOLLUEYENOBEYECKHX  IIEHHOCTE}. IPaKa1aHCTBEHHOCTH.
CBOOOJIHOTO pasBHTHS JIMYHOCTH.

Henrp npencrasnser coBoii COLMAIBHOC  MPOCTPAHCTBO, OTKPBITOE  JuIf KYJIbTYPHOI,
Npo(ecCHOHANBHON | 00pasoBaTeNbHON JEATENLHOCTH Beex YHACTHHKOB 00pa3oBaTeibHbIX
OTHOLICHHH, MECTO KOJUICKTHBHOIO MBIILIJICHHS W TBOPYCCTBA, SABJISCTCA KIIHOYEBBIX JEMEHTOM
HH(PACTPYKTYPBI YTEHHUS. LCHTPOM IrPaAMOTHOCTH 110 (POPMUPOBAHHIO YHTATETLCKHX HABBIKOB,
MyHuuunansHoro 001Ie0dpazoBarebLHOro yapexsaenus «Cpennss obmeobpasosarenbhas
mKosna Ne 5 ¢ yrayGneHHbIM H3YHUCHHEM OTICNBHBIX MPEAMETOBY, (Hanee - [lIxona) wecer
OTBCTCTBCHHOCTD 32 IOCTYMHOCTE H KAYECTBO OHOIHOTEYHO-1 H(POPMALIMOHHOTO 06CITYKHBAHHS
[{enTpa.

Oprannsauus obcnyxupanus YHaCTHHKOB 00pa3oBaTeNbHBIX OTHOIICHMIH [MPOU3BOAUTCH B
COOTBETCTBHH C MpaBHJIAMH TEXHHMKH 0€30MaCHOCTH W OXpaHbl Tpyaa, NPOTHBOMOKAPHBIMH,
CAHHTAPHO-THIHEHHYECKUMH TPeDOBAHHIMIL.
CBI!EHEHHEh1HaET{}HLuEFD]_[D.I'ID}HEHHHECEpHHEEﬂEﬁCTBDEHELﬂHEHGHGH{EHHH,H]}HKB.SI:-]HHHI:IE

JOKYMEHTBI  YTpauyMBaioT CHIY B YacTH YCTAHOBJICHHS nopsiika  (pyHKUMOHHPOBAHMS
oudnuorexn MBOY «COIIT No 5 ¢ YHUOITy».

2. Hean n 3apaun Lenrpa

Llensio  opraumszaumn u OCYUICCTBACHUS  edATenbHOCTH  Llentpa sBasercs obecrieueHue
COBPCMCHHBIX YCIIOBHH OOYYeHHMS H BOCIHTAHHS KAk KJIHOYEBOI0 HHCTPYMEHTa COBPEMEHHO
HHpPACTPYKTYphI 001Ie00pasoBatTenbHOl Opranu3anmm.

3anaun Llenrpa:

obecneuenue HH(pOpMALHOHHO-OUGTHOTEUHOTO CONPOBOMKICHHUSI peau3allid OCHOBHBIX W
AOTIOJIHATEIIBHBIX 00pasoBaTe/IbHBIX nporpamm Lkonbi:

OPTaHU3allis  KOMIUIGKCHOIO  MH(OPMALHOHHO-GHGIHOTEYHOTO 00CITyKHBAHHSA YYaCTHHKOB
00pa3oBaTeNbHLIX OTHOIICHMUII. obecrnieyeHHe MX CBOGOMHOrO H OesomacHoro nmocryna wu
MHOOPMALMH, 3HAHUSIM. HIesM. KYABTYPHBIM LICHHOCTAM B KOHTEKCTE WH(OPMAIHOHHOTO.
KYJIBTYPHOIO H A3bIKOBOIO pa3Hoobpasus;

COJICHCTBHE B MOIIEPIKKE HOCYAapCTBEHHOrO A3bIKa U A3bIKOB HApo10B Poccuu:

hopmupoBanue y nonnzopareneii HABBLIKOB  HEC3aBHCHMOro OHMONMMOTEYHOro TMOBeNeHHS W
COICHCTBHE B PA3BHTHH HABLIKOB caMo00pa3oBaHu:;
{i]DpMH[}DEﬂHHEH[}H3BHTHE}’Dﬁ}’HHPO[UHKCHHHTHTEJIBCHGHFpaMDTHDCTHHl{}’ﬂh'r}’pbl:

OpPraHH3alus  MHQOOPMAIHMOHHO-OUGIHOTEYHOI] padOTEl B pLemsx AYXOBHO-HPABCTBEHHOIO.
FPAKIAHCKOTO U TPYI0BOTrO BOCIHTAHUSA 00YYalOmMXCs:

COJICHCTBHE B pasBHTHH TBOPYCCKHX  CHOCODHOCTEH,  CONMMAIM3ALMH  JTHYHOCTH.
NPOMOPHEHTALMH 00YUAIOLIMXCA, B TOM YHCJIE. ¢ OFPAHHYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbS:
COJICHCTBHE B OpPraHM3aluu ruOKoro 00yueHHss B MH(POPMALMOHHOI obpa3soBarenbHO# cpere,
BIJIIOYAIOLIEH B ceOa  3IeKTPOHHbIE HH(OpMaHOHHBIE  pecypekl, COBOKYITHOCTD
HH(QOPMALMOHHBIX  TeXHONOrWH, a TaKke IPOCTPAHCTBO Ul KOJUICKTHBHOH  paboThl,
HO3BOJIAIOLIEE B3aUMOICHCTBOBAThL BCEM YYACTHHKAM 00pa3oBaTe/IbHBIX OTHOLLICHHIT:
(bopmuposanune ocHoBHOro M JAOMOJIHUTENBHOIO (DOH/IOB B COOTBETCTBHHU C npoguieM y4yeOHoi
1 METOAHHICCKOM aesaTesbHOCTH 1IKobl MHpOpMALHOHHBIMHK MOTPEOHOCTAMH MOJIL30BaTe e
Opranusauus  OuOJIHOTEeYHOI BHCYPOYHOH 00pa3oBaTe/lbHON  JIeATEILHOCTH B paMKax
PCATH3ALLIH OCHOBHBIE 00pasoBaTebHBIX nporpamm LLkombr:



3alMTa ACTeH OT HH(POPMALUH, IPHUHHSAIONIEH Bpe HX 3/I0POBbLIO H PA3BUTHIO,

Y4acTue B padoTe acCOUMALMH MIKOIbHBIX OHONMOTEKH(MIH)IEHTPOB, HX METO/THUECKOI
NOUICPIKKH.

3. OcnoBubie pyuxuuu Llenrpa

Nudpopmanmontno-meroaunueckas (ysxims:

c}mpmnponmmencﬂoﬂﬂmxnﬂﬂncmﬂmenbHlepecypcnﬂuﬁpa:mBaTEﬂLHnﬁﬂpraHH:tauHHxafc
€/IMHOI0 CIPaBOYHO-HH(POPMALHOHHOTO (POHIA;
KOMIICKTOBaHHeeMHorooraal lenTpayueOHbIMH, HAY YHO-IOMYISIPHBIMHU, HAY YHBIMH,
XYI0KECTBEHHBIMH IOKYMEHTAMH U8 00yyarommxcs:

co3jlaHue  MH(pOpPMaLMOHHOHT M GubIHOTeUHO-OGUGNIHOrpadHUecKoii MPOAYKIIMH B  LEJIX
YAOBJICTBOPEHHSI HH(OPMALMOHHBIX noTpebHocTel LIIKob:

paspaboTka pekoMeH1aTebHbIX OnbaHOrpahHuecKuX NocoOHil (CIHCKOB, 0030poOB, yKa3areeii
W T.11.), Oubsnnorpaduuecknx 0630pos;

OKa3aHUC [OMICPIKKH  (KOHCYJIbTATHBHOH, NPAKTHYECKOH, WHAMBHJIYaJbHOH, TPYNIIOBOI,
MAaccoBOH) mnoib3oBarensM Llentpa B pelueHun WH(GOPMALMOHHBLIX 3a/1a4, BO3HHKAIOMIMX B
npornecce ux yueOHOMH, npodeccHoHaabHOM H 10CYTOBOI Ae4Te/IbHOCTH:

pa3paboTka TEKyUIME M MNEPCHeKTHBHBIX IIAHOB paGoThl lLleHTpa u pa3BUTHS CHCTEMEI
HH(pOpMaHOHHO-OHOIHOTEYHOTO 00Cy)KHBanus L1IKObI.

OCYHICCTBIICHHE B3aMMO/ICHCTBHA CO BCEMH CTPYKTYPHBIMM rojapaszjeneHusmu  [1IkoJibl.
APYTrdMH OpraHH3alHusaMH, HMEIOLIHE HH(POPMAIHOHHBIE PECYPCHI.

CONCHCTBHE [EJArOrHYeCKUM pabOTHMKAM B  CO3/@HHM  ABTOPCKOrO  MHQOPMALHOHHO-
00pa3oBaTeNLHOr0  KOHTEHTA PA3/iMYHBIX  THIOB:  5JE€KTPOHHBIE HH(OPMALIMOHHEIE H

JIEKTPOHHbBIE 00pa3oBaTebHBIE PECYPChl, IUCTAHLHOHHBIE OTKPBITHIE KYPCBI, HHTEPAKTHBHBIE
0Opa3oBaTeNbHBIC MOAY/IH U JIPYTHE.

ObpaszosatenbHasIQYHKIHS:

opranusauHsiH(popMUpoBanuANoab30BaTeneiopecypcaxllentpa;
00y4eHHETEXHOIOrHAMHH(OPMALHOHHOrOCaMO00CITY AKHBAHHS:

Opranusanus  mpouecca HHYOPMALMOHHO-OMOIMOTEYHOrO  OOC/YKHBAHHMS  TOCPEICTBOM
JIIEMEHTOB  00y4alolero XapakTepa (MHIAMBHIyalbHble W TPYNIOBbIE KOHCYJIBTAIHH,
MPAKTHYECKHE COBETEHI, MOKa3 TEXHOJIOMHYECKHX acleKToB padoThl ¢ uHpopManueit);

OCYLIECTBIICHHE KOMIIIEKCHOM MOUIEPKKH 00pa3zoBaTeIbHON JICATEIBHOCTH B COOTBETCTBHHU C
TpedoBanusmMu GI'OC.

KyabTypHO-npoCBeTHTENBCKAS(YHKIIUS:

OpraHu3anus MaccoBBIX MEPONPHUSATHIT, OPHEHTHPOBAHHBIX Ha

(popmupoBanue HHHOPMALHOHHON KYJILTYPbI IIKOILHHKOB:

[0/UIEPIKKA/ICATE/IbHOCTHOOY HAIOLHXCABOOIAC THCO3 AaHHAMHPOPMALIMOHHBIXTTPOYKTOB
COLMAIBHON M KYJIbTYPHOMH HANMpaBIeHHOCTH:

OpraHH3alHAN PAKTHYECKUX3aHA THIKYJILTY PHO-IIPOCBETHTE/ILCKOHHAIIPABICHHOCTH;
OCYIIECTBIICHHE MTPOEKTOB, CITOCOOCTBYIOUIMX CTAHOBICHHIO HH(POPMAIHOHHOTO

MHPOBO33PEHHS COBPEMEHHBIX €/1aroroB M MIKOJILHHKOB; OPraHu3aiiis BICTABOK
po(GopHeHTAIIHOHHON HANpPaBIeHHOCTH.

CripaBouHo-OubnauHorpapuueckas(karaioruzanus HHGOPMAaLHOHHBIX PECYPCOB):

OpraHusauus W BeJeHHe crnpaBoyHo-OMOnuorpaduueckoro annapara (CBA) [lenrpa,
BK/IIOYAIOUIUH  TPa/IMIIMOHHBIE  KaTtajlord  (andaBuTHBIN, cUCTEeMaTHYeCKHil), KapTOTEKH
(CHCTEMATHUYECKYIO KapTOTEKy cTareil, TeMaTHYeCKHe KapTOTEKH), 3JIeKTPOHHOTO KaTanora,bassl
1 OaHka JlaHHbIX [1IKosbl;

(popmupoBanmne enunHoro (oHaa AOKYMEHTOB, co3iaBaeMblX B Illkose (manok-HakonuTesnei
JOKYMECHTOB H HX KOIHH, myOaukauui u padot neaaroros kol nydmmx Hay4yHbIX padoT H
pedepaToB 00yUaroLIMXCc);



~ OpraHusanus enHoro dGouaa kak COBOKYIHOCTH (DOH/IOB KHUI OXpaHEHHS. yueOHbIXKaOMHeTOoB.
APYTHX nonpaszaenenuii Illkonpr:

~ YUPaBIICHHE eMHBIM (POHAOM ¢ Helbio ONTHMH3alUHKE 00bEMA, COCTaBA M spdextuBHOCTH ero
HCITOJIb30BAHMSL

— Nojayvenue u obpaborka yueOHO-MeToHYecKkoi 1 NYAOKCCTBEHHOH NUTepaTyphl. 3aHeceHue
BHOBb  MOCTYNHBUIEH IHTepaTyphl B KaTajJloTH CyMMapHble KHHIH, pacnpeneneHue o
IIOMIa/IkamM  LIGHTpa M pacCTaHORKa (ponna, cornacuo CHCTEMaTHYeCKOMY, angaBUTHOMY W
[PEAMETHOMY KaTajioram:

— HM3ydenwe PI'OC, @1V, coop wunpopmaumn o HEOOXOMMOCTH  3aMeHbl 1 3aKYIKH
HCAOCTAIOMIMX  M3JaHMI] y4ebdHO-MeToIHYecKoro NAPAKTEPa,  HAYYHO-NOMYIAPHOH
XYAOKECTBEHHOM JINTEPATYPBI H aHAIH3 MOTpedHOCTEH LieHTpa;

— COCTaBICHHE 3aiBKH Ha NpHoOperenue HENIOCTAlOMX H3JaHuil M niepenaua HHpopMaLuK s
> TBEPIKICHHUS W lonosiHenns Ha Ilearoriyeckuis COBET H YNpaBJISIIOUINI COBET IIIKOJIR].

Hocyrosasdynkimsg

— OKasaHue HH(pOpMalMOHHOI HOJUICPIKKH y4acTHHKaM 00pa3oBaTebHbIX OTHOUICHWH BpeIleHHH
Jajad,  BOSHUKAIOMIMX B [polecce ux Y4eOHOH, camooGpazoBarensHoii H  J10CYTOBOIi
JeSATEIbHOCTH

— OpraHu3anms MacCoBBIX MCPOIPHATHH, OPHEHTHPOBAHHBIX HA Pa3BHTHE ODIIEH M YHTATENbCKOI
KYJIBTYPbI THHYHOCTH:

~ OKasaHHe COLEHCTBHA WIEHAM II€JArOrHYECKOro ROJUICKTHBA M aaMmuHucTpauun Ilkonsl g
OPraHu3alHH 00pa3oBaTe/IbHOrO [TpoLecca u gocyra odyvarommxcs.

4. Opranmsanus aesreabnoctu Llenrpa

=

IPOrpaMMaMH, MpoOeKTaMH H IJIaHOM paboThl GubIHOTEKH.

Opranusauus nestensnocty Llentpa npexycmarpusaer namunume CACYIOIHXITPOCTPAHCTBEHHO-
000C00/ICHHBIX 30H PAa3JIHYHBIX THIIOB, KOTOPbIE OOECIEYHBAIOT BBIIMOJIHEHUE OCHOBHBIX 3a/1a4 M
(byHKIMi:

— 30Ha aboHeMeHTa:

— 30HA YUTAJILHOTO 3aa;

— 30Ha XpaHeHHs (GoHIOB.
3oHa abonemenTa, 1 peaHasHavyeHa s

— llonyyenus HH(pOpMaLK 06 uMeIoNHXCS HH(OPMALHOHHBIX MACCHBAX W pecypcax;

— lHonyyenus undopmannonnpix PECYPCOB(KaK B [I€YaTHOM BHJIE.TAK H HA NIEKTPOHHBIX
HOCHTEIAX):

- ﬁuﬁﬂnﬂrparbuqecmmnnm&mamqecmrumucy:mupnaaﬂuﬂ,nﬁnmqaﬂxnncynbmpuﬂaune
HUTATEJICH ¢ UCITOJIb30BAHHEM ClIpaBo4YHO-OubIMOrpaduueckoro annapara (CBA).
B 30He abonementa OCYILECTBISAETCH:

— Ilpuem 3anpoca B yeruoii (hopme;

= Opranuszanus u Besenue NOCTOAHHBIX(JICKTPOHHBIX )KAPTOTEK HIIH Gas HYHTaTeJIeH, BKJIFOYas
3dlIHCh HOBBIX YHMTATENCH:

— HPOJJICHHE CPOKa MOJIB30BAHKS JIOKYMEHTA:

— XPAaHEHHE HH(OPMAaLHOHHBIX PECYPCOB OCHOBHOIO M JIOMOJIHHTENBHOTO (hon0B;

— [pPHEM NOKYMEHTOB B3aMeH HCIIOPYEHHBIX HIIH YTPayeHHBIX:
30Ha YHTANBLHOTO 3aa NpeIHa3HavyeHa JUIs:

— CAMOCTOATENIbHOH paboThl ¢ HCNOJB30BAHHEM PECYPCOB (Kak OYMaKHBIX. TAK U IEKTPOHHLIX )
BO BPEMEHHOE MOJIb30BAHKE:



— OOLLUCHHS M COBMECTHOMN peanu3amuu y4eOHO-HCCIIE10BATEIBLCKHX [TPOEKTOB;
— OpranMsauny 3aceiaHuit KpyxkKKOB U KIyGOR:

~ KOJUICKTHBHOH MeTanpeiMETHOH AeSTeNbHOCTH Co CBOOOAHOH M rubGkoil opranmsanmeit
IPOCTPAHCTBA, B TOM YHCJIE KOJIEKTHBHOIO camMo00yueHHs, KypPCOB, TPCHHHI'OB, CEMHHApPOB,
JICKIHH H IPYTHX (hOPM KOJUIEKTHBHOIO 00yUeHuUs;

— HOIICPKKH M [ONYASPH3AMMH  IKOJIBHBIX OMONHOTEK, paciuMpeHne oxBarta JIETCKO-
[HIOZPOCTKOBOH ayAMTOPHH OHOIHOTEYHOI] ACATCILHOCTBIO, PasBHTHS JIETCKOI'O YTEHHS W
CAYIIAHUS KAYECTBEHHOMH JIMTEpaTypBl.

Pexxum paborei Llentpa onpenensercs nejaroroM-6ubaroTekapeM coraacHo peKHMY paboTEI
[konsL[Tpasunam BHYTPCHHEIO TPYZ0BOTO pacropsijika u YTBEpIKAACTCA nupekTopoM I1kosbl.
lIpu onpenenienun pexuma pabote! LlenTpa [peaycMaTpHBaeTCcs BhlIC/ICHHE:

— JIByx yacos paGouero BPEMCHH €KC/IHEBHO Ha BBINOIHEHHE BHYTPHOHGIHOTEYHOI] padoThI;

— OjHoro pasa B MECALL-CAHHTAPHOTO /IHS.B KOTOPBIH 00C/Ty)KUBAHHE MOJTb30BaTENEH He
MNPOU3BOAMTCS

— He menee oxnoro pasa B mecsn —METOJIHYECKOTO JTHS.

B uensx oGecneuenus PalHOHAIBHOIO MCIOJIb30BaHHs HH(OPMALMOHHbIX pecypcos Llentp
B3aUMOACHCTBYET ¢ OMOIMOTEKaMHu MuHHCTEPCTBA KYIBTYphl PD 1 Oubmnorexamu Ipyrux
00pa30BaTeNLHBIX YUPEKACHHI, B TOM YHC/E 1 B YAQICHHOM J10CTYVIIE.

OCHOBHBIE yeiyru LlenTpa:

— Beinava nokymenTos Bo BPEMEHHOE [10JIb30BAHHE;

— Bbllaua TeMaTH4ecKux, pakrorpaduyecknx. aHaATUTHYECKHX. YTOUHSIOUIMX AJIPECHBIX H JIPYTHUX
CIIPaBOK;

— YUIYTH - TeKywiero HHpOPMHPOBAHMS  (YCTHBIE Oudmmorpaduueckue 0030pbl, KHHIKHbIE
BBICTABKH HOBBIX MMOCTYIUIEHHI W 11p.);

— YCIYIH, CBA3aHHBIE C pacKpbITHEM cocTaBa (OH/Ia GHOIHOTEKH (MpesocTaBnenye uH(popMaLHH
00 aKTyaJIbHbIX JIOKYMEHTAX, 1pobiemax. Pas/IMYHbIE BH/IbI peKOMEH AALIHH

~ Y4eOHO-KOHCYJIbTALHOHHbIE YCIYTH, HOMOTAIOIIHE OPHEHTHPOBATRCS B OnbIHOTEKE, 06YYeHHe
MOJIb30BaHHIO OHOIHOTEKOI. YCJIYTH, HAlIpABJICHHbBIE HA pa3BUTHE HH()OPMALIHOHHOI KYJIBTYPBI.

S. Ynpasaenune Llenrpom u Benenne TOKYMEHTAIIHH

Obmee  pykoBozctBo  IlenTpom ocymecTsisier  aupexrop llkonbl, HenocpencTBeHHOE
PYKOBOACTBO  LleHTpom  ocyuiecTsiser nejaror-OndiaMoTeKaph B COOTBETCTBHH
JOJIZKHOCTHBIMH 00SI3aHHOCTSIMH.

JIMPEKTOp 1IKOJIBI HECET OTBETCTREHHOCTE 32 CBOCBPCMECHHOCTh, CHCTEMATHYHOCTh H KAYeCTRO
ROMILICKTOBAHHS OCHOBHOIO M CHELHAIH3UPOBAHHOIO (ponna Ilentpa B coorBercTBHM C
3AKOHOAATEJILCTBOM 00 00pa3oBaHMH, 3a CO3AaHHE HEOOXOIUMBIX MaTepHalbHO-TEXHHYECKHUX H
Ka/IpOBBIX YCJIIOBHH B COOTBETCTBHH ¢ YeTaBom LLIKoIbL.

[lkona obGecneunsaer Llentp HeoOXOAMMBIMH MOMEINCHUSIMH MaTepHaIbHO-TEXHHYECKHM
OCHALICHHEM B COOTBETCTBHH ¢ JICHCTBYIOLIUMH HOpPMaMH MW TpeDOBaHMAMH, a TaKKe
YCJIOBHAMH, 00ECTICYHBAIOIMMU COXPAHHOCTH MaTepHaIbHBIX LeHHocTel [lenTpa.
[leparor-6ubnuorexkaps HasHauaercs: u 0CBOOOMKIAETCS OT JOKHOCTH MPHKA30M JHpEKTOpa
[lIxonel.

[Nenaror-6ubnuorekaps sBaseTCs WieHOM NEIarorH4eCcKoro KoJUIEKTHBA M BXOJHT B COCTaB
[lenarorunueckoro cosera kol

[Tenaror-6ubmuorekaps HeceT OTBETCTBEHHOCTD 33 KAYCCTRO H CBOCBPEMEHHOCTh BBITTOJIHEHHUS
BOJIOKEHHBIX HacTosANM lonoxkennem na Llentp 3anay u (PYHKLIMH,

Ha paGoty B GuOnmoreky IPHHHMAIOTCA JIHIA, MMEIOLIHE HeOOX0AUMYIO Npo(hecCHOHATIBHYIO
HOATOTOBKY.  COOTBETCTBYIOUIYIO TpeDOBaHHAM KBATHOHKALHOHHOI] XapaKTepUCTHKH MO
AO/ZKHOCTH H MOJTY4EHHOH CNICLHATBHOCTH, TOATBEPKACHHYIO AOKYMEHTaMH 00 oOpaszoBaHHH H
(HJTH) KBaTH(DHUKAIIHH,



YCIIOBHA KOTOPOIo HE J0JMKHEL [TPOTHBOPEYHTE 3dKOHOAaTenbCTBY Poccuiickoi Denepanuun o
Tpyne.

JlokymenTanus LlenTtpa:

—

—

Hactosmee | lonoxenue:
[TpaBuna nonp3osanus LlenTpom;

y4edHble  npeaMerTsi. KYPCBI,  IHCHMIIHHBI (MonynH) 3a mpenenamu penepanpubix
FOCYapCTBEHHBIX  00OpasoBaTeNbHbIX CTaHAapToB, 00pa3oBaTeNbHBIX CTAaHIApTOB W (Min)
NOJYHAKOMIMMH IJIATHBlE oOpasoBarenbHble YCIYTH;

Pexxum paborsi Llenrpa;

[1nan paGorer [lenTpa;

HomxHocTHbIe HHCTPYKIIHH COTPYIHHKOR lenTpa;

Unetpykumn o OXpaHe Tpyna M noxapHoii Oe3onacHocTH, AHTHTEPPOPHUCTHYECKOI]
JAlMILICHHOCTH, padoTe ¢ MepcoHatbHEMM JAQHHBIMH T0JIb30BaTeei:

Texnonoru Heckaﬂﬂ{myme:-lTﬂﬂHEBTDMt{chetnnﬂp:mHeucIcnmqe:rrnﬂﬂcucymemﬂaﬂz
OnOIHoTeYHOO (hon1a lenTpa;

Ot4ernas AOKYMEHTAaIHs 0 paboTe Llenrtpa.

6. IlpaBa u o6si3annocrn paboTnukos Llenrpa

PaGoTHukn Lenrpa umeror n paBo:

CAMOCTOATENILHO  OlpeseNsTh COLCpXKaHHE M KOHKpeTHble (GOPMbI CBOE] JACATEIBHOCTH B
COOTBCTCTBHHM ¢ 3ajayaMH byHKIMIMH, onpeneneHHBIMHI [lonoxenunem o Llentpe w
OCOOCHHOCTAMH 00pa30BaTENBHEIX ] porpamm [kob:

BHOCHTB TIDETOKEHUS 110 HCTOYHHKAM KOMILIEKTOBAHHUS OCHOBHOI'O M CICLHATH3HPOBAHHOI'O
(hoHmOB:

HOKYMCHTOB, U JACHCTBYIOLIHM 3aKOHOJIATEILCTROM:

YHacTBOBaTh B ynpasieHun 1lkosnoii COOTBETCTBHH ¢ ee YcTaBom:
AdBATBIIPE/UI0KEHHATIOCOBEPIIEHC TBOBAN HIOOILIaTBITPY, 12, BTOM HHCJIE,Ha/10aBOK, 10MIATH
[IPEMHPOBAHHS COTPYIAHHKOB LlenTpa;
ﬁmmnpe,uc*ranmmﬂmmHﬁpa:mnL:thMtjmpmamnnnmpeHuﬂ.Harpaﬂmunznaxamumnqnﬂa
COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoit denepanmn:

BXOAHTEL B OHOIMOTEYHbIE 00beIHHeHNS B YCTAHOBIICHHOM JICHCTBYIOIHM 3aKOHOIATEILCTBOM

YHACTBOBATH HA KOHKYPCHO# MIIH HHOIT OCHOBE B PCATH3ALHH (DelepalbHBIX, PErHOHAIBHBIX 1
MEACUTYHAPOAHBIX IPOrPaMM pPasBUTHS OubanoTeunoro gena:

HHBIC 1TPABA B COOTBETCTBHH ¢ 3AKOHOAATeNLCTBOM PoccHiickoii Deieparuu,

PaborHuku Llentpa o6s3aner:

Cobmonars FOCYAapCTBEHHBIE OHOMHOTEUHBIE CTaHIapThl © HOPMATHBBI:

00ciykMBaTh  NoOJb30BaTEEH B COOTBETCTBHH C  JICHCTBYIOMIHM 3aKOHOIaTeILCTBOM,
IOKQILHBIMH HOPMATHBHBIMH akTamMu 111KoJbL. AOKHOCTHBIMH HHCTPYKIMSAMH

MPOH3BO/INTL  OOECIIeUeHHEe MOJIb30BaTE IEi] HH(OPMALIHOHHBIMH pecypcamMu OuOiHOTEKH B
“TPOTOM  COOTBETCTBHH C  BO3pacTHOI KATCrOpHCH 00y4YalolMXCsi M MeNarornyecKimx
PabOTHHKOB ¢ yYeTOM 3HaKa HH(pOPMaLHOHHOI] [IPOJYKLHH, €CJIH OH eCTh:

POM3BOAHTL  PACCTAHOBKY  OHOIHOTEYHOrO hoHna B cooTBeTCTBHM ¢ BbIJI€JIeHHBIMH
BO3PACTHRIMU  KATETOPUSIMH  HA  [LIOINAJKAX. /1€ OIHOBPEMEHHO 00yualoTes yuyarnmecs
Ha4aIbHOH, OCHOBHOI M cpeHeii HIKOJIBI;



JICTeH;

HPH CAMOCTOATE/IbHOM NONOMHEHHN KHIKHOIO (honna, honna nepuoamueckux H31aHui, Qonma
AyAHo- M Buxeokaccet, CD-auckos Ges MAapKHPOBKH, HPOMapKHPOBATE MOCTYIUJICHHS 110
BO3PACTHBIM KATErOPHSIM B COOTBETCTBHH ¢ 4. 3 c1. 6 DenepansHoro 2akona or 29.12.2010 Ne
436-®3 «O sammure nereii ot HH(OPMALHK, 1IPHYHHSIOLIC BPCA HX 31I0POBBIO M pa3BHTHIO),
Mapkuposke He momieKuT ClIpaBOYHas, Hay4HO-NO3HABATENbHA. Hay4YHO-nonynspHas u

1OM 9HCIIe, pEKOMEHI0BAHHAS YyalluMes s JAONOJIHUTENILHOTO YTEeHUS:
PECYIAPHO  aKTyaniusuposars  (He pexke 1 paza B KBaptan) ®DenepanbHblii  crimcok
IKCTPEMHCTCKHX MaTepHAaOB:

OCYIIECTBIATD  PeryjisipHyIo CBCPKY (He pexe HByX pa3 B ron) OuOAHOTEUHBIX doHmOR ¢
DenepanbHbIM CUCKOM IKCTPEMHCTCKHX MaTepHAIIOB.

OCYUIECTBIIATL CBOIO JICATENBHOCTE R COOTBETCTBHH ¢ [lonutukoit Illkonsr B OTHOLLUEHHH
00paboTKK nepcoHanbHBIX AQHHBIX, HE HCIOJB30BATL M He paclpocTpaHsiTe CBENCHHS O
HOJIB30BATEIIAX M UX YHTATEIILCKHX 3anpocax;
DﬁECHEHHTEHDHEEDEET'E.I'IHMH{HMI}}HH{]CprﬂﬁDTaTLEHl{f.l)DpMEiuH{}HHLIMHPEC}([}CHMHHEHTPE;
HH(OPMUPOBATEL NOJIB30BaTENEH O BHJIaX Mpenocrasisiembix Llentpom YCIYT;

00ECIeYHTh HayUYHYIO OPTraHU3alHuIO (POH/I0B H KATAIOrOB;

hopmupoBate (ons! B COOTBCTCTBHH C YTBEpPKACHHBIM (enepanbhbiv nepeunem Y4EOHUKOB,
PCKOMEHIOBAHHBIX K MCHOJIB30BAHHIO HpH  peamu3aluu nporpaMm obuiero o0pasoBanus,
0DpazoBaTe/IbHBIMH fporpammamu Illkonbl, uHTEpecamu, MOTPEOHOCTAMH M 3anpocamu Beex
KaTeropuH nojb3oBareseii:

COBEPIIEHCTBOBATE Hii(})opmauunuuu—ﬁuﬁﬂnnrpﬂqmqec:me H Oubamoreunoe odCyxKHBaHMe
10JL30BaTeeil:

oOecrieunBaTh COXpaHHOCTS HCIIOJIE30BaHUA HOCHTeNeH HHpOPMALMK. HX CHCTEMAaTH3allHIO.
PasMCIUICHHE, XpaHEHHE H 3alUTy OT HECAHKLIHOHHPOBAHHOTO JIOCTYIA;

MIOBBILIATE MPO(ECCHOHANBbHYIO KBATH(DHUKALHIO.

7. llpasa u o6s13anB0CTH MO/IB30BATETCI Lenrpa
[lpaso joctyna = Llentp umeror Bce nosb3oBatemy Hkonsr.  Tlopsaok nocryma

HH(OPMALHOHHBIM PECYpPCaM  OTAE/NBHBIX  KaTeropuii [MOJIb30BaTeNIC, HEe ABIAIOLIHXCS
00yJalomUMHUCs 1 paboTHHKAMY UIKOJIBL, onpenesnsercs [IpasunaMu nonp3osanus [lenTpom.

lonp3oBarenu umeror paBo:

HOJYHaTe NOJIHYI0 HHPOpMaUMIO o cocTape oubimoreunoro owuna, HH(DOPMAIIHOHHBIX
PECYPCaX M NPENOCTaBISEMBbIX GHOIHOTEKOI YCIyrax BO BpPEMEHHOE€ [OJIb30BAHHE Ha
aDOHEMEHTE H B YHTAIBHOM 3ajle [ICHATHBIC H3/IaHHSA, aYAHOBH3YaAIbHbIE JAOKYMEHTBI U JIpyrue
HCTOYHHKH HMH(OPMALHK B COOTBETCTBHH C BO3paCTHOH KaTeropueil ¢ y4yeroMm 3Haka
HH()OPMALHOHHOI MPoaYKIHHK:

nojyqaTb MH(POPMALHKIO O HATHYHH B Llentpe KkomkperHoro JOKYMEHTA, MOJIb30BAThCH
ClipaBo4YHO-0MOIHOrpaduyecKkum annaparom OHOIHOTEKH:
I'lDJ'I}“IH'I"!:-HUHC}HILTHL[HDHH_‘y'I-Dl'[DMDLL[LE]’IIDHEI{EHBhlﬁDpEHETD‘iHHKDHHHq‘lﬂpMﬂunH;

OJIY4aTh BO BPEMEHHOE MOJIb30BaHHE HA aboHeMEHTe U B UHTAJIbHOM 3aJle MeYaTHbIC H3TaHus.
AYAHOBH3YaJIbHbIC JOKYMEHTBI U IPYTHE HCTOYHUKM HH(popMalHu;

HPOJUIEBATE CPOK MOJIb30BAHHUS JIOKYMEHTAMH:
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OJIYHaTh TeMaTHyeckye, hakTorpaduueckue. YTOYHAOIIHE H Oubnorpapuyeckue CIIpaBKM Ha
OCHOBE (poHna GubHOTEKY:

H{}H}’LIElTbHDHC}’JTb'I"EiLlHUHH}’I‘GHDMGUJEE}]&ETDTECHHdJGpMﬂL[HEﬁHHHETpaﬂHIIHDHHLIH HOCHTEJIsX
1IPH NI0JIb30BAHHH 31IEKTPOHHBIM K HHBIX 0DOpy/I0BaHHeM:

[Tonbzosareny Llentpa o6si3anm;:

Cobmionars paBHIa NMOJbL30BaAHKS LlenTpom:

codmonas Denepanbupii JaKOH oT 29 nekabps 2010 r. No 436-03 «O samure neres oT
HH(pOpMaIHK, MPHYMHAIOWIEH Bpen uy 3/10POBLIO U pa3BUTHIO), OCYUIECTBIATE BBIGOP KHHT

8 KHHFax noavepkupammii, IOMETOK), HHBIM J0KyMeHTam Hd  PasMYHBIX  HOCHTeNsIX,
00opynoBanuio. HHBEHTAapIO:

HOJIL30BATENIM, HapymMBLIHe [Ipasuna nonszopanug [lenTpom u HPHYHHHUBIIKE  yiieps,
KOMIIEHCHPYIOT ero B pasMmepe, ycraHoBieHHOM [paBunamu nosis3osanus Llentpom, a Taike
HECYT HHYIO OTBeTCTBeHHOCTL g CIAYHasiX. HpeaycMOTpeHHbIX [pasunamu  noas3osanys
Lentpom u JACHCTBYIOMHM 3AKOHOIATEILCTBOM.

8. Cocras OnbanoTeuHOO (onna Lenrpa

bubnnoreunpji onn Ilentpa - YHOpAJ0YeHHOe coDpanue AOKYMEHTOB, (opmHpyemoe g
COOTBETCTBHH ¢ nensMu  p 3allavyamu  [lenTtpa # peaHa3HavYeHHOEe Iy XPaHEHUs w
OOLIECTBEHHOrO el B30BAHMSA B pamkax GUOIHOTEYHOO 00CIyKHBAHHS.

DoH Hentpa cocrour us OCHOBHOTO {y}tnacpcanbﬁnm} toHna wu ClICHHATIH3UPOBAHHOIO
(YuebHoro) donpa.

OcHoBHOI bonx Brmoyaer OCHOBHYIO Maccy 0KyMeHTOB 1o npodumo Ilentpa u
NpenHasHavyaercs g HCIIONIb30BAHKS U XpaHeHus:

XYI0KECTBEHHOI] AAHTEPaTypbl (OTeYECTBEHHOI 1 3apyOexHOil, KiaccHyeckoii H COBPEMEHHOI);
OTPacieBoii iuteparype (HayuHBble, Hay4yHO-nonyaspHble, y4eOHO-MeTomnueckue i T.ILH3aHUs
10 BCCM  yueGHBIM  npeameranm. AHCLHIIMHAM,  Kypcam, MOZAYJISIM M 0OpasoBarenpHo-
BOCITHTATEIbHbIM HAUPABICHUAM, pealnzyempix g PamMKax oOpazoBaTenbHLx nporpamm
HIxose):

ClipaBotHo-OubMorpaduyeckue H3aHusd  (cripaBouHHKH, CJIOBapH,  SHUMKIONE HH);
HEPHOJIHYeCKHe H31aHug:
.‘THTE‘pﬂT}’p}’I'IUEDLIHHJI]:-HDM}’HHpi}(]]ECCHDHH.TThHDM}“E&MUGITPEﬂ&HEHHIDDG}”-IEIDU.[HKCH.

Cneunammsupopanngi OubHoTeYHBI hona Brmouaer:

YYeOHHUKH M3 uncig BXOIAIIMX B (enepanbHblii [ICPEYCHDL  y4yeOHHKOR, PCKOMEHIYeMEBIX K
CTIONIB30BaHUIO  1ipy PCaM3aumMKu,  umMmeronme TOCYMApCTBEHHYI0  aKKpeaMTaLmio
00pasoBaTebHbIX IPOTPaMM  HauanbHOro 0BIErO. OCHOBHOTO o00MIero, cpemnero o01ero
00pa3oBaHus (B ToM ynerne MICKTPOHHBIE):

yYueOHble nocoGus. BBLITYIICHHBIC OpraHu3ausiMu. BXOMMILIMMH B Tiepeuens OpraHu3aiuii,
GC}’LHL‘?CTBHHIDLL[HKBI:.I[T}'EK}F‘IEGHbiKHDEDﬁHﬁiHDT{}pL]EﬂﬂH}-’CKHEDTEHHHCHDJ]bEﬂBEHH}E}HpH
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peaiM3allMl  HUMEIOIIHX FOCYNAPCTBEHHYIO  aKKpeIHTAIIHIO 00pa3zoBareIbHBIX mporpaMmm
HAYaIbHOr O 00LIEro. OCHOBHOrO 061Iero., Cpenero odiero odpazopanus,

B Oubnnoreke 3AlPEHICHO  XpaHeHHe, paclpoCTpaHeHHe W HCII0JIL30BAHHE  JTUTEPATYPLI
IKCTPEMHCTKOH HallpaBJIEHHOCTH.

9. KomnaexroBanne 6uéanoreunoro thona

KoMmmiekroBanne GubnmoTeunoro honma - nesrtensHOCTS. HallpaBJieHHAs Ha Co3jaHue,
pasBuTHe OubGiMoTeuHoro domnua TOCPEACTBOM BbISBICHHS, 0TOOpa, 3akasa. PHOOpEeTEHHS,
HOJMYYCHHA M PErHCTPalMK J0KYMEHTOB, COOTBETCTBYIOLIMX 3aa4am [lenTpa.

HOBHBIC CITOCOOBI OPraHu3aLMy MONoJIHeHHS OubaMoTeHBIX hoHIOB:

[pHOOPETEHHE JOKYMEHTOB: I0/IyYICHAE JIOKYMEHTOB BO BJIAN€HHE HIH B MOJB3OBAHHE C
MOJIy4eHHEeM Mpas JA0CTyIa;

HOKYIIKA JIOKYMEHTOB: npHoOpeTeHHe IOKYMEHTOB 3a [IaTy B TOProBBIX OpraHH3aLMUAX, Y
pacrnpocTpaHuTeneii;

FOC3aKynKa 10KyMEHTOB: NpHoOpeTeHMe AOKYMCHTOB HIIH I1paB J0CTYNa K HUM B COOTBETCTBUH
C 3dKOHOMATeJIbHO YCTAHOBIEHHBIMH NPOLCAYPaMH 3aKyMOK TOBapOB H yCayr (KOTHPOBKa,
VICKTPOHHBIN aYKIIHOH, KOHKYPC H T. 11.):

HOAIMHCKA Ha CepHANIbHbIC H3/IaHUS: COrJIALICHHE O PEryJIApHOH JI0CTaBKe CEPHATBHOIO M31aHMs
B TCUCHUC ONpeNIeNIeHHOTO NepHo/a BPeMeHH ¢ BBINJIATO] 3apaHee yCTaHOBIIEHHOH CYMMBI;
HOJYHEHHE TOKYMEHTORB B Oe3B03Me3IHOe I[DJ'Ib'j'DBElHHE{ﬂﬂpEHHE,H(}H{E]I}TBGBEHHEJ;
[PHOOpETEeHHE 1paB JocTyna: obecrneyeHme Lentpom s cBoux nonszosareneii MOCTOSAHHOI'O
HJIn BPEMEHHOTO JOCTYNA K 3JEKTPOHHBIM PECYPCaM Ha OCHOBE JIMIEH3HOHHOTO COIAlICHMS
HIIH JIOTOBOPA O COTPY/HHYECTRE:

OPTaHH3allis TOYEK JIOCTYNa K OTKPBITHIM HHTCPHET-pECypcaM: NpesocTaBIeHHe JocTyna K
OTKPBITBIM HHTEPHET-pecypcam, COOTBETCTBYIOIIMM npoduo KOMIIJIEKTOBAHHS
OnbamoTeYHOrO (hoHa M 00pa3oBaTenbHBIM 0TPeBHOCTAM [10JIb30BATEJICH

[lpuem nokymenTos, MOCTYNAIOMWHNX B OHOJIHOTEKY OT 10pHAHYECKOTO. (pu3uueckoro nuua BBH e
Aapa (IOKEPTBOBAHHS) C YKA3aHHEM ero HASHAYUCHHS JUIst TIONOJIHeHHst GubmoTeyHoro donpa,
oopmiisieTesi  1oroBopom HIO?KEPTBOBAHHS. B COOTBETCTBHH C ['paIaHCKHM KOJEKCOM
Poccniickoii ®enepanmu,

[Ipem nokymentoB or wurareneii B3AMCH  YTCPAHHBIX M INPHU3HAHHBIX PABHOLEHHBIMH
YTPAuCHHbIM O(QOPMJIAETCH aKTOM o IPHEME  JIOKYMCHTOB B3aM€H YTEepsSHHBIX. B axTe
YKa3pIBaeTCs  (DaMMJIMA, HMHHLIMAILI HHTATCId,  CBEIGHHUA 00 YTepAHHBIX H3NAHMAX
(perucTpaluoHHbII HOMED. KpaTkoe Onbnnorpaduueckoe onucanue u3nanus. Lena), cBeIeHHs
O MNPHHATBLIX M3JAaHHUAX (KpaTkoe Onbinorpaduueckoe onmucanue M3naAHUS. [IeHa), MOIIMHCH
AHTATCIs U IPHHHMAIOLIEH CTOPOHBDI.

10. TMopsinok nekmovenns AOKYymMenTOB M3 ponga Llenrpa

KOHKpETHBIE CPOKH HCHOIBb30BAHMUS JOKYMEHTOB  OubJinoTeuHoro ¢ouma 3aKpenisoTes
JOKaJIbHBIMHK akTamu [1lxonwl.

PexoMeHIyeMble CpokH Henonb3oBanus AOKYMEHTOB y4yeOHOro (ouma - He MmeHee 5 Jer:
AOKYMEHTOB OCHOBHOTrO (poH/1a - He MeHee 20 neT.

OcHOBaHHEM /Il HCKITIOUEHHS JAOKYMEHTOB Cly’kar aHanus coctasa 6ubanoreunoro qonma u
Pe3yNbTaThl €ro NPOBEPKH.

JIOKYMEHTBI BBIOBIBAIOT M3 OGUOTHOTEYHOrO dbouna B cBA3M ¢ (usnyeckoii YTpaTou HIIH
HACTHYHOH 1HOO IMOJIHOI YTpatoll NOTPeGHTENLCKHX CBOMHCTE. BeiObIBalolie 10KyMEHTBI
HCKIIOYAIOTCs H3 OMOIMOTEYHOro (hOHIA M CIHCHIBAIOTCH ¢ BO3ZMOKHOCTEIO NnocJIeAyoue
Oe3B03Me3HOIM nepeaun B Apyrue oubnmoTtexu nHOO peanu3aluu uim YTHIIM3ALIHH.



Hexmouetine n1okymenToB u3 Gubiuoreunoro (onaa g0nyckaeres no CIEAYIOUIUM MPHYMHAM:
yTpaTa, BETXOCTh, JC(EKTHOCTh, YCTAPEIOCTh N0 COAEPKAHUIO, HENPOPHIIBHOCTD, BKITIOUEHHE B
deiepaibHbIi CIIHCOK IKCTPEMUCTCKHX MaTEpHAJIOB.
Mexmouenne 10KkymMeHTOB u3 OuOiMoTeuHoro (ouuia NPOH3BOJAMTCA B JBa 3TaAlla: H3IBATHE
JOKYMEHTOB M3 OHOIMOTEYHOro (oHAa M NepepacrpejieieHHe, peanus3aids Him YTHJIH3aL U
M3BATBIX JOKYMEHTOB.
JlokyMeHTbI, M3bsATbIe M3 GuONMOTeuHOro (hoHmA MO MPUYHMHAM BETXOCTH, J1e()eKTHOCTH,
YCTApe/loCTH MO COACPIKAHHUIO, HANPAB/SIIOTCS B [YHKTBI BTOPCBIPbsS. MakThl BbIOBITHS
MCKINOYCHHBIX JOKYMEHTOB O(hOPMIISAIOTCS aKTAMM HIIH MHBIMH BMJIaMH TIEPBHYHBIX YYETHBIX
AOKYMEHTOB, KOTOpbIC MPHIIAraloTesl K COOTBETCTBYIOUMM aKTaM O CIHCAHHH JIOKYMEHTOB W3
OnOIMoTEeUHOro (hoHIA.
AKT O CITHCAaHHH JOKYMEHTOB W3 OHOJIMOTEYHOro (OHIA C NpHIIAraeMbIMK NepPBUYHBIMHA
YUCTHBIMH JIOKYMCHTAMH O HAanpaBlICHHH BBIOBITUS MCKIIOYEHHBIX JAOKYMEHTOB SBJISIIOTCS
OCHOBaHHEM JLISl BHCCEHHS H3MEHEHHH B OyXrantepckuii yiner 6ubauoreunoro gouaa.
[eprnomuynocts crimcanus aokymenTos LlenTtpa cocrasnser He Gonee JBYX JIeT.

11. Y4aer u obpabdorka 1okymentoB 6ubanoreunoro gponja

YHeT - perucTpauus 10KyMeHTOB, (PUKCHPOBAHHE CBEIeHUI 00 X BbIAAYe, HATHYHH JIBHIKCHHIL
BLIOBITHH Ha OcHOBaHMM Ilopsizka ydeTa JOKYMEHTOB, BXOJSLIMX B COCTAaB OMOIMOTEUHOTO
onaa.
Bee nocrynaromme B OubnnoTeunsit (oHI JOKYMEHTBHI MOMIEKAT 00S3aTEIBHOM Y YYeTy,
Oubnuorpapuyeckoi u TexHuyeckoii obpaboTke.

YUeTy nojiesKar Bee I0OKyMEHThI HE3aBHCHMO OT HX BHJA H HOCHTEJIS.

12. IIposepka oubdanoreunoro gonaa

[IpoBepka OubanoTeuHoro (oHAAa CHYKMT UENAM BbISBICHHS (AKTHYECKOTO HATHUMS
3APErHCTPUPOBAHHBIX B YUYETHBIX PErucTpax JAOKYMEHTOB, YCTAHOBIIEHHA HX COOTBETCTBHS
YYCTHBIM JIOKYMCHTaM H a/IeKBaTHOCTH HH()OPMAIIMOHHO-TTIOMCKOBOMY annapaty Llentpa.
OObeKTaMK 11pOBEPKH BLICTYNAIOT BCE BHJIBI JOKYMEHTOB, a TAKXKe YueTHas JOKYMEHTAIHs |
COCTOSHME MporpaMmHoro odecnedenust lLleHTpa, wucnonesyiouierocs npv (HOpMHPOBAHUH
ondnuoreynoro oxja.
CpokM NpOBepOK YCTAHABAMBAIOT B 3aBHCHMMOCTH OT 00beMa OHOIMOTEYHOrO (hona,
[TPUMCHACMBIX MCTOZOB INPOBEPOK. TEXHOJOIHH TPAAMLHOHHOA MM aBTOMATH3UPOBaHHOM,
(bopM yueTa, opraHM3aUMHM M YCIOBMH TpyJa, a TakkKe pexuMa paboThl llenTpa Ha nepuop
[IPOBEPOK, KOJIHYECTBA YHACTHHKOB MPOBEPOK.

[InanosasnposepkaocyuecTBisieTcsCnepHOAMYHOCTBIO | pa3zBSer.

BHennanoBble NpoBepKH MPOBOAATCA B ClIydasnX:

— BoisBienns pakToB XxuieHus, 3710ynoTpedIeHns WIH MOPYH JOKYMEHTOB;

— B ciyyae ctuxuiinoro 6eicTBus, nosxkapa Wi HHBIX YpE3BbIYaiHBIX CHTYaLHH;

— Ilpu peopranmsanmm unn nuksuaanuu Hlkomns;

— B caiyuae cmensbl 3aBeaytowero Lientpom.
J11st npoBe/IeHMs NIIAHOBBIX POBEPOK COCTABJIAIOT IUIAH NPOBEPOK (rpaduK) Ha TEKYIHH roj H
Ha MEPCNEKTHBY C YKA3aHHEM IPoBepsAeMoro odbemMa (honaa U ero yacreii.
[IpoBepky(onaceTeBbIXIOKANBHBIX I0KYMEHTOBOCYIIIECTBISIOTIY TEMABTOMATHYECKOTO
conocrasiieHus OudiHorpadHueckHx 3anuceii ¢ MoJIHOTEKCTOBLIMH (haitiamH.

13. [Topsinok noaszosanus Llenrpom
3anucek oOyyatommxes B L[eHTp npor3BOAMTCS 110 CIHCOYHOMY COCTaBY K/1acca,lelarorHuecknx
W HHBIX PaDOTHHKOB IIKOJIbl - B HHAMBHAYAILHOM MOPS/KEe M0 Macrnopry, 00yuyalomuxcs - 1o
[TPOIYCKY

N



A PIKIar0LMMITpaBOIIO )] b30BAHUAOUONIHOTEKOIL. ABIsIeTCY YHTATENbCKHIT
(hopmynsap.

Unraren bCKHA(BOpMysaphHKkcH PYCTIAaTyBBIIaYHIIONB30BATE IO 10K YMEHTOBH3(OHIabUGHOTeK
H.

[lonbzosaress PACITHCBIBACTCS B YHTATEILCKOM o
(HCKITIOYeHHe: YUCHHKH HavyaibHO LIKOJIBI);
Hopsnok nonssosanus a0OHeMeHTOM:

- E,IIHHDBpEMEHHDHﬂp}’I{HHHT&TEHLMDHEE‘I‘HDJI}’HHTBHEﬁGJ‘IEE3 JAOKYMEHTORB:
— I’IDHhEUBﬂTEI[HHMEEDTH]JEBDHDH}"!HTBHHRUMH
OJTHOBPEMEHHO:

MAaKCHMaJIbHbIC CPOKH 110JTb30BaHKs JAOKYMEHTaMu:
= }"JEﬁHHHH.}’lIEﬁHblEHDCDﬁHH,BJ]E]{TpIDHl-IbIEanHU}HEHHHK}‘HEiSHHEﬂM-}"IEﬁHhIﬁ]‘Dﬂ;
— HaYHHO-NoNyJspHas, no3sHaBaTe bHas. x YAOKCCTBCHHAsINTepaTypa- | 4 1uHeil:

— TNCPHOMYECKHE H3aHM, H3Tanus MOBBILIEHHOTO cripoca -7 gyei:

— MHOJIB30BaTeIUMOryTII pD,[[.T]HTh{:pDHZl'ID.HI:SDBEIHHH,E[DH}’MEHTHMH,_EEJIHHHHHJ{DTC}TETE}'ET cnpoc co
CTOPOHBI JIPYTHX MOJb30BaTeN el

PMYJISIpE 3a Kakblil Oy YeHH bl JOKYMEHT

3M HurnmmnmxmﬂaHnﬁﬂeﬁnﬂﬁe.uﬂyxﬂmcymemuﬂ

14. 3akmounrenpunie O TOKeHH

BHEET{}HLI.[EEHDJ]D}KEH HEBHOCATCAMIMEHEHHSAHIOMOJ] HCHHUSBIOPS/IKE, YCTAHOBJIIEHHOM YCTABOM
HIxomnwL.

[lonoxkenne BCTYNAeT B CHIIy ¢ MOMEHTA ero YTBEPIKACHHA aupekTopoM Ilkoner.
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